

Enter the name of your company or business here.


Let’s get started ! 
Step one – Websites you like …  and don’t like.

Let’s find out what you like …

Please name a website you like and why (with reference to the layout of the site – look and feel etc.)

 Website you like : www.______________________________ 
· What do you like about this website?

Please name a website you do not like and why.
Website you do not like : www.______________________________ 
· What do you not like about this website?


Step two – We Need your Logo. 
We will need your logo in order to design a website. This is the only way we can know what colors / style to use. If you do not have a logo please consider asking us to design one for you for only R500.00 ex vat extra. Otherwise, please paste your logo at the top of the next page.

PASTE LOGO HERE

If we are designing your logo, please let us know.

1. What colors to use
2. Company Name
3. Slogan (if no slogan please specify
4. Font Preferences (if non please specify)
5. Other comments

Step three – Menu Items
This is another very important stage. And is required in order for us to design you a custom designed layout preview. 

The menu items are names for the buttons / links on your website.
View the image below to explain what we mean. 
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Please give us the titles / menu headers for each page on your website…. Please refer to your quotation / package selection. (ie: 4 page website could have 1. Home   2. Products   3. Clients   4. Contact Us)

Please give a title / menu header name for each page.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

If you have purchased an HTML website with lots of pages and you would like a drop down menu, then please let us know what the sub menu items must be as follows.

2. Products 
2.1 Product One 
2.2 Product Two 


Step four – The Content
Ok, so we have your menu items for each of your pages. But soon we will need the content for each of your pages. The content is something which can be changed if required at a later stage, but some content is required for each page for now. This also helps your designer understand your business in more detail, which helps with the design of your website.

Please insert content for each of your pages below.

Step five – The Enquiry Form
Some websites would like an enquiry form on their contact page.

Would you like one ? YES / NO

If so, please let us know what questions you would like to ask

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

(You may ask a maximum of 10 questions)

Step six – Keyword Selection
Every website has space for keywords. So please give us 10 keywords or key phrases which best describe your business. Please take note that to really achieve results on google one must pay attention to SEO (Search Engine Optimisation) on a monthly basis.


List Keywords Below

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Congratulations. You have now completed the website brief.

Please return this to either your sales representative – chris@websitedesign.co.za , or the project manager – chris@web4business.co.za
All Briefs need to be confirmed by our Project Manager before a project can begin. 
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In order for us to have a smooth working relationship with you. It is important for us to have one person to liaise with who is going to be responsible to give feedback on our designers & developers work. Please enter your details of the person who we are to liaise with below …���Name:


Email Address to be used:


Phone Number:








Please fill in the pages below.


Before we can begin a website brief of this nature is required. The completed brief may be sent to your sales representative, or directly to the project manager – �HYPERLINK "mailto:chris@websitedesign.co.za"��chris@websitedesign.co.za� 


In order for a website design project to begin, we will need your deposit & a complete brief. If you need assistance completing this brief please do not hesitate to contact us.




















